
 
 

Failure to comply with Examination and Assessment Policies 

Failure to comply with any of the policies regarding internal assessment tasks and examinations will 

result in consequences outlined in the school’s Responsible Behaviour Plan. Failure to comply with 

policies may result in the award of an N grade.  
 

Procedure for requesting a Change to Assessment Conditions and Access Arrangements and Reasonable 

Adjustments (AARA form) for extension of due date for an assignment or missed examination. 
 

Students are NOT eligible for the AARA form on the following grounds: 

 Unfamiliarity with English language 
 Teacher absence or other teacher related difficulties 

 Matters that the student could have avoided e.g. misreading an examination 

timetable, misreading instructions in examinations, misreading assessment calendar 

 Matters of the student’s or parent/carer’s own choosing e.g. family holidays 

 Illness without a medical certificate 

 Matters due to technological issues e.g. failure to back up files, loss of data etc 
   

  Documentary evidence required: 
 Medical Certificate 

 Written evidence from a relevant professional or other independent third party such as police report 
 

EXTENSIONS 

Complete the following steps to submit AARA form for an extension of due date 
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Report to school office with documentary evidence and request an AARA form 

Student to complete Section A of the AARA form and gives to HOD/Teacher to 
complete Section A 

At least 48 hours before assessment due date student submits a completed AARA form 
 to the Head of Department (HOD) of the curriculum subject. 

HOD advises student approved/not approved 

HOD advises Teacher of approved extension 

 

Student submits assessment with approved AARA form attached 



 

 

 

INTERNAL EXAMINATIONS 

Complete the following steps to submit AARA form for missed examinations 

 

 
 
 
 

Approved student will receive result for exam.  Student application not approved will not be 
rated (NR)

HOD advises teacher and student if approved /not approved

Student submits the AARA form to the HOD of the curriculum subject

Student reports to school office with documentary evidence and completes an AARA form -
Section B

Student completes exam on the immediate day they return to school (student responsibility 
to negotiate time with teacher)

On the day of the exam student advises the school office (phone/email) of their absence


